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FIRE POLICY
Introduction
This policy has been created in accordance with our obligations under the Fire (Scotland) Act 2005
and the Fire Safety (Scotland) Regulations 2006, both in our roles as an employer and a landlord. It
applies to Kingdom Housing Association Limited (KHA) and our subsidiary companies as part of the
Kingdom Group (KG).

We are committed to upholding the principles of good corporate governance and sustainability,
striving to establish fair and consistent policies, procedures, and practices.

In line with our commitment to equality and diversity, this policy is available in various formats,
including large print, translations in other languages, or alternative media. Reasonable adjustments
will also be made to support individuals with disabilities.

Aim

The KG is committed to reducing the risk from fire to as low as reasonably practicable. This policy,
along with our procedures and fire safety assurance framework are implemented to secure the safety
and well-being of our customers, our workforce and our external contractors.

Objectives
The objectives of this policy are to recognise and outline:

® The risks to lives and property associated with the management of fire safety.

e All applicable legislation relating to our organisation in terms of fire safety statutory duties and
responsibilities as a social landlord within all properties we own and manage, and as an
employer within all of our places of work.

® The Scope of how the policy will apply to our organisation and how the legislation applies to
us.

e The control measures we will implement to eliminate or reduce the associated fire risks to life
and property.

e The roles, responsibilities, training, awareness and management arrangements we will have in
place to manage fire safety effectively.

e How we will implement the policy and how we will assure ourselves that we comply with the
legislation and the policy and how we will remain compliant.

e Our arrangements for fire safety are clear and understood by all employees.

Fire Safety

Fire presents a significant risk to the safety of our tenants, customers, staff and buildings. As both a
landlord and employer, the Kingdom Group (KG) has a duty under the Health and Safety at Work etc
Act 1974 to as far as reasonably practicable to identify and control fire hazards, ensure suitable
detection and evacuation measures and reduce the risk of harm to as low as reasonably practicable.



4. Scope
This policy applies to all domestic and commercial properties owned or managed by KG and its
subsidiaries, including housing, House of Multiple Occupancy (HMQ's), Support and Care, offices, and
shared spaces. Our policy applies to all employees, contractors, and third parties.

5. Definitions
Competent Person: A person who is suitably trained and experienced to carry out a specific role.

Duty Holder: The person or entity that has a responsibility under health and safety legislation.

HMO: House of Multiple Occupancy is a property where 3 or more unrelated people reside as their
main or only home, and share kitchen and bathroom facilities.

Non-domestic premises:
e workplaces and commercial premises
e premises the public have access to
e houses in multiple occupation that require a licence

Kingdom Group (KG): Kingdom Housing Association and any subsidiary companies.

Fire Risk Assessment: A process of identifying what hazards exist, or may appear in the workplace,
how they may cause harm and to take steps to minimise harm.

Fire Suppression system: a system used to extinguish, control or in some cases entirely prevent fires
from spreading or occurring.

Responsible Person: This is the person who has overall responsibility for ensuring and maintaining
the correct fire procedure

6. Legal and Regulatory framework
In approving and implementing the fire safety policy and associated procedures KG aims to comply
with relevant legislation and regulations. The list below outlines the main areas.

The Health and Safety at Work Act 1974;

This primary Health and Safety legislation imposes a general duty on employers to ensure the health,
safety, and welfare of their employees at work, so far as reasonably practical. This statutory duty is
also applicable to “others” who may be affected by the employer’s undertakings (i.e., work activity),
such as contractors, tenants, neighbours, owners, visitors, and members of the wider general public.

The Fire (Scotland) Act 2005 and Fire Safety (Scotland) Regulations 2006;

The 2005 Act provides a broad approach to fire safety and is complemented by more detailed
provisions contained in the 2006 Regulations. This legislation covers a wide range of fire safety
obligations and expected standards and places a clear duty on employers to carry out Fire Safety Risk
Assessments (FRA’s) and to ensure the safety of employees/occupants in workplaces and other
‘relevant premises’, including Multiple Occupancy’ buildings (e.g. Houses of Multiple Occupation
HMO’s) and some other specialised domestic accommodation. However, most ‘normal’ domestic



premises and their common areas are excluded from this specific duty to carry out a fire risk
assessment. The legislation does, however, place a specific responsibility on landlords to maintain
any measures provided in the common areas of all domestic premises for the protection of
fire-fighters, as follows:

Duty to maintain facilities, equipment, and devices:

“Where necessary in order to secure the safety of fire-fighters (whether employees of relevant
authorities or otherwise) in the event of a fire ... [the] premises and any facilities, equipment and
devices provided ... for the use by or protection of fire-fighters ... are subject to a suitable system of
maintenance and are maintained in an efficient state, in efficient working order and in good repair.”

The Regulations require that equipment and devices provided for the use by or protection of
firefighters, are maintained in an efficient state, efficient working order and in good repair.

The Civic Government (Scotland) Act 1982 in relation to domestic dwellings;

Section 93 of this Act requires occupiers to keep common property free of combustible substances
and anything which might obstruct egress from and access to the property in the event of fire. The
Scottish Fire and Rescue Service (SFRS) has power to enter the common property to determine if the
duty is being complied with, and if it is not, and there is an immediate risk of fire likely to endanger
life, to do anything necessary to remove that risk including seizing and retention of items. The SFRS
can issue notices requiring occupiers to remove or render safe items or substances in common
property. Any person who fails to comply with a notice from the SFRS is guilty of an offence.

It is the policy of the KG to devise a Fire Risk Assessment Strategy and arrange for the undertaking of
fire risk assessments (and regular reviews) by competent consultants in accordance with the strategy.

Scottish Housing Quality Standard (SHQS)

KG is committed to ensuring that fire safety standards and practices comply with the current
outcomes set by the Scottish Social Housing Regulator: Registered Social Landlords must meet all
applicable statutory requirements that provide for the health and safety of the occupants in their
homes and comply with the Healthy, Safe and Secure elements of the Scottish Housing Quality
Standard. The Housing (Scotland) Act 1987 (Tolerable Standard) (Extension of Criteria) Order.

SFRS

The Scottish Fire and Rescue Service (SFRS) has broad responsibilities related to fire safety and
emergency response, encompassing fire prevention, protection, and community safety. These
include enforcing fire safety regulations in relevant premises, providing fire safety advice and
guidance, and responding to fire incidents and other emergencies.

Roles and Responsibilities
Our Chief Executive Officer (CEO) - Duty Holder, has overall responsibility for Kingdom Group and

reporting to the Kingdom Group Board. The CEO delegates responsibilities to Group Directors.

Group Director of Communities- Responsible for fire safety in domestic buildings
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Group Director of Corporate Services- Responsible for fire safety in non-domestic buildings

KSC Director - Overall responsibility for KSC services and fire safety within services.

Responsible Persons - Individuals designated with specific responsibilities for ensuring safety and
compliance.

Safe Systems of Working
To provide a safe environment, KG will ensure there are sufficient fire safety arrangements which
ensure that suitable and sufficient fire safety measures are in place and;

Our safe systems of work are routinely reviewed, and where necessary, changes will be made.

Fire Risk Assessments (FRA)
KG is dedicated to fulfilling our responsibilities as an employer and achieving a high level of health
and safety performance in service delivery. In our office premises, KG will therefore;

e Carry out an ongoing programme of risk assessments and fire safety inspections

® Ensure our fire risk assessments are designed to reduce the risk of fire and, in the event of a
fire, limit its spread while ensuring the best possible chance of safe evacuation for all
individuals in the building and;

e Conduct formal assessments of our premises and internal review risk assessments annually, or
whenever significant changes, renovations, or alterations to the building occur e.g. when there
has been a fire, or when it is believed the fire risk assessment is no longer valid.

Fire Action Notices
KG will provide fire action notices in relevant buildings informing our occupants about fire safety
procedures, evacuation and assembly points in case of a fire.

Fire and Smoke Alarms
KG will ensure that all domestic fire detection equipment are installed in accordance with the
standard BS5839-6: multi occupancy and non domestic BS5839-1

KG will ensure that all non domestic and communal area fire detection systems will meet the
required standards, installation testing and inspection and recorded.

Emergency Lighting

KG will ensure communal areas and common space areas (e.g. HMQ'’s) have emergency lighting
installed where required. Our fire safety procedure sets out how these will be regularly monitored
and tested.

Fire Doors and Compartmentation
KG will ensure all fire doors meet regulatory standards and requirements. Ensure maintenance and
inspection as per schedules and records of these.
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Emergency Exit Doors
KG will ensure all doors that are to be used in an emergency are regularly tested and inspected as per
our fire testing procedure.

Smoke Ventilation

KG will ensure that where required communal areas will have adequate smoke ventilation either
through natural means or by mechanical ventilation. Details of these will be outlined in our fire
safety procedures including how these will be inspected and recorded.

Fire Equipment
KG will ensure that where required all fire equipment is inspected, tested and recorded.

Fire evacuation

Fire emergency evacuation plans will be prepared by a competent person for non-domestic
properties, and are there to ensure personnel and customers are aware of emergency procedures.
Person centred Risk assessments and Personal Emergency Evacuation Plans (PEEPs) will be
conducted and available where required.

Our emergency evacuation plans will be reviewed annually, or more frequently if there is a significant
change to the premises, fire at the premises, use of premises or the people we support.

Lifts

All passenger and fire lifts located in KG properties will be subject to inspection and testing as per
LOLER Regulations and records kept. All contractors will be competent and qualified to meet
requirements.

Fire Drills
Fire drills will be conducted at least twice annually in our office premises. All fire drills will be
documented and evaluated on effectiveness.

Training
KG will ensure that all staff are adequately trained in fire safety and actions in case of fire this is
provided as part of induction for new staff.

KG will provide specific training for our designated Fire Wardens, where this training has been
recommended by our Fire Risk Assessor.

KG will keep records of all fire training provided and staff engaged in Fire Risk Assessments will
receive the relevant training required for their role.

Maintenance and Repairs
KG will ensure premises, equipment and devices provided for the fire safety are subject to suitable

system of maintenance, and maintained in efficient working order and in good repair.

All repairs will be carried out in line with the KG repairs policy by a competent person.
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Clear records will be maintained of the repair process and actions carried out.

New buildings

All new buildings must be designed to mandatory standards set out in the Building (Scotland)
Regulations 2004.

Similarly, buildings which undergo extension, structural alteration or change of use should also meet
the standards (and be subject to building warrant approval, where required).

Records

KG is responsible for keeping a documented record of any fire safety equipment testing, inspection
and maintenance as per fire Scotland act 2005 and fire scotland regulations 2006. These are
recorded in relevant documentation as per KG fire procedure.

Leased Properties
The responsibility for Fire Safety in leased buildings is guided by the repairs protocol as part of the
lease agreement.

Communal Areas:

In general, communal areas—such as stairwells, corridors, bin stores, and meter cupboards—are
typically managed by the landlord or housing association and are not available for individual use
beyond access and safety requirements. This is to ensure safe evacuation routes, prevent fire
hazards, and maintain unobstructed access for emergency services and essential maintenance.”

Tenant Responsibilities and Communication
KG will include fire safety obligations within tenancy agreements and will issue regular fire safety
information packs and leaflets to remind tenants of their responsibilities.

Tenants will be provided information on their fire detection system and testing
Communication methods will take into account tenants with language or learning disabilities (e.g.
braille, audio, etc)

Monitoring and Review
This policy should be reviewed annually or sooner if there are any changes to legal and regulatory
frameworks which affect the policies aim and objectives.


http://www.legislation.gov.uk/ssi/2004/406/contents/made
http://www.legislation.gov.uk/ssi/2004/406/contents/made
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Health and Safety at Work etc Act 1974
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